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	· Lesson 1
	· Setting preferences 
· Edit/Preferences /units/display performance
· Creating a new document 

· Name the File 

· Set Orientation /Portrait /Landscape 

· Colour Mode CMYK

· To change Orientation after you have created your document go to Document Setup /Artboard /Make changes. To eliminate Art Board Shift O
· To Change the Workspace Got to Windows/Workspace/Like Photoshop
· Tools 
· Opening Files 
· Choose File Open 

· CTRLO

· Placing Files

· To import images from other files 

· Choose File Place
· Locate the File 

· Embed id you want the data to be stored in that document 

· Zooming 

· Choose the Zoom tool from the Toolbox 
· Click to Zoom in and ALT click to zoom out 

· Drag over the area you want to magnify 

· The Navigator Palette 
· Drag the Red Frame to Scroll

· Zoom Slider 
· Zoom Percentage 

Useful Short cuts
CTRL+
CTRL-

· Saving 

CTRLS 

Or 

Save as 

AI is the native file 
EPS can be opened in any other program 

· Exporting Documents 

To save an illustrator document in a format

that is not listed in the save as dialogue box 
Vector stays the same 

When you change them as a rastor file such as gifs , jpegs they will become pixelised

Choose File/Export 
· Printing 
· Tools 

Rectangle 
Hold Down Shift to get a perfect square
Rounded Rectangle

Hold down Shift to make a perfect Square 
Ellipse Hold down Shift to make a perfect circle  
Polygon Tool 
Press
Star Tool 

Press down 

To change the number of points

· Colouring 

Select colours from Swatches or Double Click the Colour. Go to the Bucket and fill
Stroke Colour do the same 
Gradient Fill Go Window Gradient 
Quick Bar just underneath the Stoke And Fill

	·  http://help.adobe.com/en_US/Illustrator/14.0/WS714a382cdf7d304e7e07d0100196cbc5f-6335a.html


	· Lesson Two
	· To Change the Stroke colour 
 Go to the Strokes tool in the tool box and double click it or change it from your swatches. Another option is to select it from the Menu Bar at the top and select the stroke colour or Stroke size 
You can also use Styles and select the library and change the fill. To change the stroke Go to Windows Stroke Select the options for Weight / Dashed etc.
· Gradient Fill

Select the objects that are to be filled

Select Gradient ?Windows / Gradient 

Or select the Gradient icon in the Toolbox 

Select a Gradient from the Swatches Double click on the object 

Modifying gradient fills

Select an object that has a gradient applied 
Choose the gradient icon from the toolbox Drag the angle you want the gradient to fill 
· Eyedropper Tool

Choose the Eyedropper from the toolbox 
Click on an object from which you want to copy the colour
· Mixing Colours 

Go to Window Colour

Drag the colour value sliders to mix the colour 

To store new colours Go to Swatch and store 
· Transformations

Rotating
Select the object and Rotate around the edges
Rotate Tool 

Choose the Rotate tool from the Toolbox 
Drag to rotate the centre point 
Click once to set the point of origin then drag away from the origin to rotate the point 
Hold down ALT to rotate a copy of the object
· Scaling 
Select the object to scale from the Toolbox 
Drag to Scale the object from its centrepoint 

Click once to set the point of origin then drag to scale around that point ALT to drag a scaled copy 
· Reflecting 

Select the object to reflect Choose the Reflect Tool  Drag around to reflect the object about its centre point 
Click once to set the point of origin then drag to set the reflection axis angle
Hold down ALT to reflect a copy of the object 

· Shearing 

Select the object to shear (skew) Choose the Shear Tool (grouped with the Scale Tool)
Click once to set the point of origin then drag to shear the object about that point
Hold down ALT key to shear a copy of the object 

· Transformations
Select the objects to Transform Choose Object Transform
Click in the Copy box if you want to Copy

Object Transform again

Blends
Select the objects to blend using the selection tool
Select object / Make Blend
Choose Object /Blend /Options 

Object Reverse Front /Reverse Spine
Reverse Front to back

· Liquify Tools 

The Hand Tool 
Bloat
Warp

Scallop

Twirl

Crystalise

Pucker Wrinkle

Envelopes 
Using a Shape Object as an envelope

· More Effects
Gradient Meshes 

Choose the Mesh Tool from the Toolbox 

Click a position inside a filled object to place a mesh
Choose a colour from the Swatches or colour palette to apply the mesh 

Create Gradient Mesh Command 

Select a filled object 

Select with the Selection Tool

Choose Object /  Create Gradient Mesh

Enter the number of Columns a horizontal Rows 

Using the Anchor Point distort the shape 

	

	· Lesson Three
	The Appearance palette is used to edit and change strokes and fills Choose Window / Appearance

You can add one or more attributes to the style by adding libraries and other Library 

· Graphic Styles 
Select the attributes of the style that is to saved 

Click on the new graphic Style Libraries The Graphic should appear 
If you don’t want it trash it 

Graphic styles can be applied to fills and strokes 
Window /Graphic Styles 

To create a Graphic Style . Select the object that has to be saved Create new Graphic at the bottom of the palette 

Additional libraries can be loaded by choosing Window / Graphic Styles /Library Create  a new Graphic Style Select the attributes from the Palette
· Symbols

Choose a library to open from Window/ Symbol Libraries
The Appearance palette is used to edit and change strokes and fills Choose Window / Appearance

You can add one or more attributes to the style by adding libraries and other Library 

options to save and be loaded onto other objects 

Activity Create some Type  

Add some strokes and extra fills 

Change the width, brush, opacity and blending modes

Alter the stacking order so that the large strokes are positioned beneath the smaller strokes and fills

· Loading Symbol Libraries
Windows/Symbol / Libraries

ALT Drag to create a new  instance

Symbol Sprayer

Grouped with the Symbol tool Symbol Shifter tool

Symbol Scruncher Tool

Symbol Sizer Tool

Symbol Spinnner Tool

Symbol Stainer Tool

Symbol Screener Tool

Symbol Styler Tool

· Brushes

There are Four types of Brushes that can be used in Illustrator

· Type
Point Type 

Best used for creating titles. It does not create a bounding box so text will continue off the page until enter is entered
Area Type 

Used when dealing with paragraphs. Test is contained within a bounding box. It will automatically wrap to fit within the size and shape of the container
Path Type 
Used to creatively flow a single line of text along a selected path  or shape
· Point Type 

Choose the T tool or vertically type tool from the toolbox 
Press Enter when a  line break is needed

Transforming Point Type
View/Show Bounding box 
Select it and drag the bounding handles using the Selection Toolbox To avoid stretching the type, hold down SHIFT and drag along the corner handles.
· Area Type Tool

Choose the T or Vertical Type Tool Drag to mark the size and Proportion of the container. Enter Text. Notice it wraps 
Draw an open or closed path (brush, Pencil, Path tool)
Click a position along the path where the text is to start flowing 

Enter the Text and it will run along the path 


	

	· Lesson Four
	Complete Four examples of Type on Page 39
Type can be stroked or filled 

Select Type/  Type on Path /Type on Path Options 
· Layers

Click new Layer on the Layers palette

Double Click on the Layer 

Enter a Name

Hiding Layers

Duplicating Layers
Drag the Layer on the Create new Layer icon

Draw a Cube with flaps for Folding
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Create a Package

· Create a Package cube.of a Product. 

· List all the features of a cube 

· Draw the cube in illustrator 

· Consider Colour Combinations

· Fonts

· Images
